[image: DBF

AI-generated content may be incorrect.]

APPLICATION FOR NOMINATION 
(No Application Fee Payable)

Important Notes to Applicants
This form must be completed in full and submitted together with all supporting documentation.
The appointment service of The Dispute Board Federation (the “Institution” or “DBF”) is free of charge; however, the parties remain liable for the adjudicator’s fees and expenses.
“Adjudicator” is to be read interchangeably with its plural “adjudicators” when the dispute board is comprised of a panel.
The Application may be submitted by the parties or their legal representatives. 
Submission of this application does not guarantee nomination or appointment of an adjudicator.
The DBF reserves the right to request additional information or decline an application in accordance with its Rules.
Incomplete applications may delay or prevent nomination.
The Institution will use its best endeavours to nominate an adjudicator within 5 days of receipt of a complete application.

Applicants must attach:
a) Notice of Adjudication.
b) Relevant contractual provisions.
c) Evidence of service of the Notice of Adjudication to the opposing Party.
d) Any supporting documents relevant to the selection of the adjudicator.


Section 1 – Type of Application
☐ Unilateral Application (by Referring Party)
☐ Joint Application (by Agreement of Parties)

Section 2 – Details of the Parties
Referring Party (Claimant)
Full Name / Company Name:
Address:
Telephone:
Email:
Representative of the Referring Party (if any):
Full Name:
Organisation:
Address:
Telephone:
Email:
Responding Party (Respondent)
Full Name / Company Name:
Address:
Telephone:
Email:
Representative of the Responding Party (if any):
Full Name:
Organisation:
Address:
Telephone:
Email:

Additional Parties (if applicable)
(Provide details for all additional parties and representatives)
	



Section 3 – Contract Details
Title / Description of Contract:
Date of Contract:
Governing Law:
Contract form (FIDIC, JET, NEC, etc.) 
Project name and location: 
☐ Copy of relevant adjudication clause attached
☐ The applicant relies on statutory adjudication under the Housing Grants, Construction and Regeneration Act 1996

Section 4 – Details of the Dispute
Brief description of the dispute:
	



Nature of dispute (tick all applicable):
☐ Payment / Valuation
☐ Final Account
☐ Delay / Extension of Time
☐ Defects / Quality
☐ Professional Negligence
☐ Contract Interpretation
☐ Other (please specify):

Please indicate the estimated value of the dispute (must exceed £100,000): _____________________________________________________________________________________________________
Is the dispute ongoing? 
☐  Yes ☐ No
Has a Notice of Adjudication been served?
☐  Yes (attach copy) ☐ No

Section 5 – Procedural Information
Date Notice of Adjudication served:
Deadline for Referral Notice (if known):
Any agreed procedural rules:
Any contractual requirements affecting appointment:
Are there any conditions precedent satisfied?
☐ Yes ☐ No
(If yes, provide details and attach evidence)

Section 6 – Adjudicator Requirements
To assist the DBF in selecting a suitable adjudicator, please indicate your preferred professional background:
☐ Quantity Surveyor
☐ Engineer
☐ Architect
☐ Lawyer
☐ Delay Specialist
☐ Project Manager
☐ Other:

Required expertise:
Language requirements:
Applicable law requirements:
Availability considerations (if urgent):

Has any adjudicator previously been approached regarding this dispute?
☐ Yes ☐ No
If yes, provide details.
	



Section 7 – Declarations and Undertakings
The Applicant (and/or Parties if Joint Application) confirm and agree that:
1. The information provided in this application is complete and accurate.
2. A dispute has arisen and a valid Notice of Adjudication has been served.
3. Any contractual or statutory conditions precedent have been satisfied.
4. The Applicant (and /or Parties if Joint Application) agree(s):
a) To pay the reasonable fees and expenses of the adjudicator, whether or not a decision is made;
b) To notify the adjudicator promptly in the event of settlement.
5. It is expressly acknowledged that:
c) The Institution is not liable for any act or omission of the adjudicator;
d) The Institution does not guarantee the performance or quality of the adjudicator;
e) The Institution acts solely as a nominating body and not as administrator of the dispute.
6. The Applicant authorises the DBF to provide the submitted documents to any nominated adjudicator for the purpose of conflict checking and assessing availability.
7. The Applicant agrees that all communications relating to the nomination and appointment process may be sent electronically.

Section 8 – Signature
For Unilateral Application
Signed: ___________________________
Name:
Capacity:
Date:
For and on behalf of: 

For Joint Application (if applicable)
Referring Party:
Signed: ___________________________
Name:
Capacity:
Date:
Responding Party:
Signed: ___________________________
Name:
Capacity:
Date:

Section 9 – Submission Details
Please submit this form and all supporting documents to:
The Dispute Board Federation (DBF)– Adjudicator Nominating Body
Email: info@dbfederation.org


Checklist Before Submission
☐ Completed application form
☐ Notice of Adjudication
☐ Contract extract (adjudication clause)
☐ Evidence of service
☐ Supporting documents
☐ Evidence of authority to act (where application submitted by representative)


Data Protection
All information provided will be processed in accordance with applicable data protection legislation and used solely for the purpose of adjudicator nomination.
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